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PLAINTIFF COMPLAINT PROCESS FLOWCHART 
The Steps referred to can be found in 
the Civil Plaintiff Information document 
on the website. 

 

If case settles  
outside of court 

If no Answer is filed 
by Defendant 

Motion to Dismiss 
Plaintiff will file a 
motion to dismiss the 
complaint. 

Form Used: 
 Motion to Dismiss 

COMPLAINT 
Complaint is filed by Plaintiff 

against Defendant. 

See Steps #1–5 
Forms Used: 
 Complaint 
 Summons 
 Praecipe to Clerk 
 Praecipe for Service 

Entry of Default & 
Default Judgment 

Motion filed by Plaintiff. 

See Steps #11 & 12 
Forms Used: 
 Motion for Default 
 Judgment After 

Default 

Writ of Execution 
Written order that 

directs authorized officer 
to execute or carry out 
collection of Judgment. 

Forms Used: 
 Writ of Execution 

Satisfaction of 
Judgment 

Order filed with court 
stating the Judgment 
has been satisfied. 

Forms Used: 
 Satisfaction of 

Judgment 

When Answer is filed 
by Defendant 

Mediation 
Plaintiff files motion with clerk 
to set for mediation.  Plaintiff 
and Defendant will appear for 
mediation with a neutral 3rd  
party in an effort to reach a 
resolution. 

See Step #9 
Form Used: 
 Motion for Mediation 

Answer 
Defendant files an answer 
to Plaintiff's Complaint.  
Defendant may also file a 
Counterclaim.

See Step #7 
Form Used: 
 Answer 

Judge Trial 
Parties will present their case 
to the Judge. 

See Step #10 

Defendant's Counterclaim 
Defendant's claim against 
Plaintiff as a response to the 
Complaint. 

See Step #8 
Form Used: 
 Counterclaim 

Defendant files 
Counterclaim 

Plaintiff Answer to 
Counterclaim 

Plaintiff files an answer to the 
Counterclaim filed by the 
Defendant. 

Form Used: 
 Answer to Counterclaim 

Mediation 
Plaintiff files motion with clerk 
to set for mediation.  Plaintiff 
and Defendant will appear for 
mediation with a neutral 3rd  
party in an effort to reach a 
resolution. 

See Step #9 
Form Used: 
 Motion for Mediation 

Judge Trial 
Parties will present their case 
to the Judge. 

See Step #10 


